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IHOJIOKEHUE Ob OBPABOTKE IIEPCOHAJIBHBIX TAHHBIX
MBOY «C(K)OHI Ne 11 I'YEJIABUHCKA».
C UCITIOJIB30BAHUEM CPEJICTB ABTOMATHU3ALIUN

1. OBIIHUE ITOJIOXKXEHUSA

1.1. Hactosimee IlonoxkeHue O  3aliuTe TNEPCOHAIBHBIX  JTaHHBIX
paboTHUKOB (majee mo Tekcty — llomoxkeHue) pa3paboTaHO B COOTBETCTBUH C
Koncturynumeit P®, denepabHBIM 3aKOHOM «O06 nHpopMmarumy,

MH(GOPMAIIMOHHBIX TEXHOJOTUAX U O 3amute uHpopmarum» ot 27.07.2006 1. Ne
149-®3, denepanbHbM 3aK0HOM «O MEpCOHANBHBIX JaHHBIX» OT 27.07.2006 1. Ne
152-®3, TpynoBeim komekcom P®d, ycraBom MBOY «C(K)OII Ne 11
r.YemsaOnHCKaY.

1.2. Ilon MePCOHATBHBIMHU TAHHBIMU paboTHHKA IMOHUMAETCS
nHpopManus, HeoOXoauMasi paboTOAATENIO B CBSA3U C TPYJIOBBIMU OTHOIICHUSIMHU
1 Kacaromascsi KOHKPETHOr0 pabOTHHKA.

1.1. [lon paGotHukoM B HactosmieM [lomoKeHMM TOHUMAETCS JIUIIO,
COCTOsIIIIEE B TPYAOBBIX OTHOLICHHUSIX C MYHHUIUMNATBHBIM  OIOIKETHBIM
0011e00pa3oBaTEIbHBIM  YUPEIKICHUEM «CrneunanbHast  (KOPPEKUMOHHAs)

oOmieoOpaszoBareibHasl MIKOJIA-UHTEPHAT JUIsl OOYYaIONIUXCS C OTPaAaHUYCHHBIMH
BO3MOXKHOCTSIMU ~ 370pOBbsl  (TsDKENbIMM ~ HapyuieHusiMa peuu) Ne 11 .
Yensounckay MBOY «C(K)OHI Ne 11 r. YensOuHcka»», Nanee UMEHYEMbIM
PabGoronatens.

1.2. [Toa AOMKHOCTHBIM JULIOM paboTonarens B HactosieM [lonoxenun
MOHUMAETCsI paOOTHUK, COCTOSIIMNA B TPYJOBBIX OTHOIIEHUsAX ¢ PaboTonareneM u
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MMEIONIMN MpaBO Ha MOJydyeHue, oO0paboTKy, mepedady B mporecce padoTh
MEPCOHANBHBIX JaHHBIX (PYKOBOJSILIMUNA COCTaB, PAa0OTHUKH OTAENIOB KaJpOB,
OyXranTepuu, OTAENa KOMIBIOTEPHBIX TEXHOJOIUH, 4YIEHbl KOMHUCCUU TIO
COIMAIbHOMY CTPaXOBaHUIO).

1.3. [lonoxeHne ycTaHaBAMBAET MOPSAOK OOpabOTKH MEepCOHATbHBIX
JaHHBIX paOOTHUKOB, UX MPaBa U 00S3aHHOCTU B 00JIACTHU 3AILUTHI IEPCOHATBHBIX
JAHHBIX, TIOPSIIOK mepenaun nepcoHanbHbIX JaHHBIX B MBOY «C(K)OIL Ne 11 r.
YenssOuHCKa» U 3a ee Mpeelibl, OTBETCTBEHHOCTh JOJBKHOCTHBIX Jini «C(K)OILI
Ne 11 r. YensOuncka»3a HapyleHue HopM Hactosiuiero [onoxeHus.

1.4. IIpu npueme Ha paboTy pabOTHHUK MAOKEH OBITh O3HAKOMJIEH C
HacTosmuM [lonoxkeHneM moja paciucky.
2. COCTAB ITIEPCOHAJIBHBIX IAHHBIX

2.1. K nepcoHaIbHON JOKYMEHTALIMU OTHOCSTCA JOKYMEHTBI, KOTOPBIE COJEpKaT

WHJUBUIyaJbHbIE JaHHbIE O KOHKPETHOM paOOTHHUKE ¢  HCHOJB3YIOTCS

JIOJDKHOCTHBIMU JIMIIaMH paboTodaTeNsl MPU HCIOTHEHUHW CBOMX JOJDKHOCTHBIX

00s3aHHOCTEMN.

K HuM oTHOCSTCS:

° JIOKyMEeHTBI, TIpeAbsIBIsEMbIC MPU TPYAOYCTPOMCTBE Ha paboTy B

COOTBETCTBUHU CO cT. 65 TpynoBoro konekca PO:

- MacHopT WM UHOW JOKYMEHT, YJIOCTOBEPSIOMINN TUIYHOCTb,

- TPyJOBasi KHMXKKA,

-CTPaxoBOE CBHUJIETEILCTBO  TOCYJapCTBEHHOTO  MEHCHUOHHOTO
CTpaxoBaHMs,

- JIOKYMEHTBI BOMHCKOTO y4eTa — JJII BOCHHOOOS3aHHBIX U JIUII, MOJICKAIINX

PU3BIBY;

- JIOKYMEHT 00 oOpa3oBaHuUM, KBadu(PUKAIMK WIK HAIWYUA CHCIUATBLHBIX

3HAHUM WM CIIeIMaIbHOM MOJTOTOBKH ),

- HampaBJICHUE CITY)KObI 3aHITOCTH

o XapaKTEePUCTHKH

o PEKOMEHIaTeIIbHBIC MChMa

o CIPaBKH, TOJTBEPXKIAIONINE MEpPHOJ paboThl y paboTojaTens u
pazMep 3apabOTHOM TIaThI

o HarpajHbie TOKyMEHTHI

o JUCTKU HETPYAOCTIOCOOHOCTH

o MEUITUHCKUE CTIPABKH

o WHBIC JIOKYMEHTBI, COJIep)Kallie TEePCOHAIbHBIC CBEICHUS O
paboTHHKE.

3. OBA3AHHOCTHU JOJXKHOCTHBIX JIULL PABOTOAATEJIA
3.1. [Ipu oOpaboTke mepcOHANBHBIX JAaHHBIX PAOOTHUKA (TTOJYYCHHH,

XpaHeHUU, KOMOMHUPOBAHUM, MEpeade WM JIIOOOM JpPyroM HCIOJIb30BAHUU
MEePCOHAIBHBIX JaHHBIX paOOTHHKA, JOJKHOCTHBIE JIMIa paboTodaTeNsi, KOTOphIe
MMEIOT K HUM JOCTYl U HCHOJB3YIOT MPU HCHOJHEHUH JIOJKHOCTHBIX
00s13aHHOCTEH, JTIOJKHBI COOTI0ATh CIAEAYIONIUEe TPeOOBAHUS:

1) 00paboTKa NEePCOHANBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS
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UCKIIIOUUTEIBHO B LENsAX oOecnedeHus COOJIOJEHUST 3aKOHOB U HMHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYIOYCTPOUCTBE,
oOyd4eHMH M TMpPOJBWKEHUU MO Cciyx0e, oOecrnedeHus JIUYHOM Oe30MacCHOCTH
pabOTHUKOB, KOHTPOJsi KOJMYECTBA M KayecTBa BBINOJHAEMOM paboThl U
oOecrieyeHus: COXpaHHOCTU UMYLIECTBA;

2) BCE€ INIE€pPCOHAJbHBIE JaHHbIE pPAOOTHUKA CIEAYeT MOoJy4aTb y HEro
camoro.

Ecnu nepconanbHble 1aHHbIE PAaOOTHUKA BO3MOXHO MOJYYUTh TOJBKO Y TPEThEH
CTOpPOHBI (00pa30BaTEIBHOTO YUPEXKICHUS, YUPEKACHUS 3IpPaBOOXPAHECHUS U
T.I.), TO paOOTHUK JOJIKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JIOJKHO
OBITH OJIYYEHO MMCbMEHHOE COTJIacue.

3) paboTojarens  JOMKEH  COOOMIMTh  pabOTHUKY O  IEJsX,
IpenoiaraéMblX HICTOYHUKAX U CIoco0ax MOJy4eHUs MEePCOHANbHBIX JAaHHBIX, a
TAKKE O XapakTepe MOJJIeKAIUX T[OJYyUYEHHUIO MEPCOHAIBHBIX JaHHBIX U
MOCIIEJICTBUSAX OTKa3a pabOTHUKA JIaTh MUCbMEHHOE COTJlache Ha MX MOJyYCHHE;

4) paborojarens HE WMeeT IMpaBa ImojydaTb M oOpabarbIBaTh
NepCOHAJIbHBIE JTaHHbIE PAOOTHUKA O €ro MOJUTUYECKHUX, PEIMTHO3HBIX UM MHBIX
yOeXKIEHUSX U YaCTHOM >KU3HU;

5) paborojarens HE HMEET TMpaBa TMoiydaTb U 00pabaTbiBaTh
NepCcoHaJIbHBIE JaHHbIE paOOTHHKA O €ro WIEHCTBE B  OOIIECTBEHHBIX
O00BEIMHEHUSAX WK ero MPOodCOI03HON NIeATeTbHOCTH, 33 UCKIIIOUEHHUEM CITyYaes,
HEOOXOJMUMBIX IS pEIIeHHs Bompoca 00 YBOJbHEHUH PAOOTHUKOB IO
cnenyromumM ocHoBaHuAM: 1.2 ¢1.81, m.3(6) cT. 81 TK PD, .5 c1.81 TK PD;

6) Opy TPUHATHU pelIeHUs, 3aTparuBaloIIUX HHTEpechl pabOoTHHKA,
paboromarens HE HWMEET IpaBa OCHOBBIBATHCA HA TMEPCOHAIBHBIX JaHHBIX
paboOTHHUKA, MOTYYECHHBIX UCKIIOUUTEIBHO B Pe3yIbTaTe UX aBTOMATU3UPOBAHHOMN
00pabOTKU UITH AIECKTPOHHOTO MOTyUSHHS.

4, INPABA PABOTHUKOB

4.1. PabGoTHMKHM, TpEeAOCTABUBIIME JODKHOCTHBIM JHMIIAM  paboTomaTens
NepCOHAIBHBIC TAHHBIE, UMEIOT MIPABO Ha:

o CBOOO/HBIN OecmiaTHBIA JOCTYyl K CBOUM IE€PCOHAIBHBIM JaHHBIM,
BKJIFOYAsl MPABO Ha MOJIyYeHUE KOMUH JIF0O0M 3aIiCH, COJEpIKaIleld TepCOHabHbIE
JaHHbIE paOOTHHUKA, 32 UCKIIOUEHUEM CITydaeB, NPEIyCMOTPEHHBIX (eepanbHbIM
3aKOHOM;

o OINpEJIEICHNE CBOMX MPEACTAaBUTENEH JJI 3alIUThl CBOUX IEPCOHAJIBHBIX
JTAHHBIX;

o JIOCTYyNl K OTHOCSIIMMCA K HUM MEIUIMHCKHUM JaHHBIM C IOMOIIBIO
MEJUILMHCKOIO CIEHAINCTA 10 UX BBIOODY;

o TpeboBaHHE 00 MCKIIIOUCHUH WU UCTIPABICHUH HEBEPHBIX WM HEMOJIHBIX
NEPCOHAIBHBIX JaHHBIX, a TakXKe JMJaHHbIX, OOpa0OTaHHBIX C HApYyLICHUEM
TpeOOoBaHUM JEUCTBYIOIIETO 3aKOHOAATEIbCTRA.

[Ipu otkaze paboTomarenss WCKIIOYUTH WM HCHPABUTH MEPCOHATbHBIC TaHHBIC,
OHM HMEIOT MPaBO 3asBUTh B NUCBMEHHON ¢opme padoToAaTeNto O CBOEM
HECOrJacuM C  COOTBETCTBYIOIIMM  OOOCHOBAaHHMEM  TaKOrO  HECOTJIACHS.
IlepcoHanbHble JaHHBIE OLIECHOYHOI'O Xapakrepa (coaepiKalluecsi, Halpumep, B
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XapaKTEPUCTUKE, aTTECTAIIMOHHOM JIUCTE) PAOOTHUKUA MMEIOT MPaBO JOMOJHUTH
3asIBJICHUEM, BBIPAXKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;
o TpeOoBaHrWEe 00 H3BEUIEHUMH pabOTOAATENeM BCEX JIMI, KOTOPBIM paHee
OB COOOIIEHBI HEBEPHBIE WJIM HETOJHbIC NEPCOHANbHBIE JAaHHbIE PaOOTHUKOB,
000 BceX MPOU3BEACHHBIX B HUX UCKITIOUCHUSX, UCTIPABICHUAX WJIU IOTIOJTHEHUAX;
o o0’kalloBaHKUE B CY] JIIOOBIX HEMPABOMEPHBIX JAEHCTBUM WU O€31eUCTBUS
paboTonarens npu 00paboTKe U 3alUTe UX EPCOHATBHBIX TaHHBIX.
5. MNOPAJOK CBOPA UM IIEPEJAYU [EPCOHAJIbHBIX
JAHHBIX
5.1. JomxHocTHbIe nuiia PaboTtogaTens UMEIOT MpaBo Moixy4yaTh TOJIBKO T
NEePCOHANbHBIC JIaHHBICE PAOOTHUKA, KOTOPHIE HEOOXOJMMBI [IJIi BBITIOJTHEHUS
KOHKPETHBIX TPYJAOBBIX (DYHKITHH.
5.2. PaGoromatenr He wuMeeT TpaBa 3ampamuBaTh WHOOPMAIUIO O
COCTOSIHUU 3JIOPOBbS paOOTHUKA, 3a MCKIIOYEHHEM TEeX CBEJACHUN, KOTOpHIC
OTHOCSTCSL K BONPOCY O BO3MOXKHOCTH BBHITIOJIHEHUSI PAOOTHUKOM TPYAOBOM
byHKIMM (HapuMep, MPU PEIICHUH BOIPOCca O MepeBojie pabdOTHUKA HA JIPYTYIO
JIOJDKHOCTh  (paboTy) MO TPOM3BOJCTBEHHONH HEOOXOJMMOCTH JIMOO HaTW4YUU
MEJUIIMHCKOTO 3aKIIOUCHHUsI, JTAlOIIero OCHOBAHUS IOJIaraTh O HEBO3MOXKHOCTH
BBITMIOJTHEHUST PAOOTHUKOM TPYJIOBON (YHKIIMM HA YCIOBHSX, MPEIYCMOTPECHHBIX
TPYJOBBIM JIOTOBOPOM).
5.3. HomxHocTHble nuia PabGoTomatens, moiydarmue MepCoOHATbHBIC
JaHHBIC paboTHUKA, 00s13aHbI coOII01aTh pPEXUM CEKPETHOCTH
(xoH(pUACHIMAIBHOCTH). [aHHOE MONOXKEHNWE HE pacIpocTpaHseTcss Ha OOMeH
NEPCOHATBHBIMU  JAHHBIMM  PaOOTHUKOB B TOPSJKE,  YCTAaHOBIECHHOM
benepanbHBIMU 3aKOHAMU.
5.4. JloiokHOCTHBIE juIia Paboromarens He HMMEIOT TMpaBa cOoOIIATh
nepcoHajIbHbIC JaHHbIE paOOTHHKA TPEThEH CTOpOHE 0€3 MUCHMEHHOTO COTIACHS
pabOTHMKA, 3a WCKIIOUCHHEM CJIy4aeB, KOrja JTO HEOOXOIMMO B IEJIX
NPEeNyNpeKIeHUs yrpo3bl )KHU3HU U 3]I0POBbI0 pPA0OTHHKA, a TAKXKE B CIydasx,
yCTaHOBJCHHBIX  (emepanbHpiMu  3akoHaMu  (TpymoBeiM  komekcom PO,
HanoroBeiM konexkcom PO, denepanbHbiMu 3akoHamu «O mojaunum», «O
dbenepanbHON Ciry)0e 6€30ITacCHOCTHY, «O

IIPOKypaType Poccuiickon Depnepaumny),
MpPEeIyCMaTPUBAIOIIMMUA  TPABO  JTOJDKHOCTHBIX  JIUI] KOHTPOJIUPYIOIIMX |
MPABOOXPAHUTENBHBIX ~ OPTaHOB  3alpaliuBaTh JOKYMEHTHI,

CoJIeprKalue MepCcoHaIbHbIEC TaHHbIE PAOOTHHKA.

6. IMPABUJIA XPAHEHUA JOKYMEHTOB, COAEPXALINUX
HEPCOHAJIBHBIE TAHHBIE

6.1. JInunble fnena U TPYAOBBIE KHUXKKM PAOOTHHKOB XpaHSITCS B
MeTa/uInYecKuX mKadax, ceiidax, IMEIONINX HAC)KHBIC 3aIOPHI.

6.2. JInuHble nena MpeaoCTaBISIIOTCSA B PACHOPSIAKEHHUE JNOJKHOCTHBIX JIHI]
PabGoTonatesnst Iuilb B CIEIYIOMNUX CAydasiX:

o HE00XoAUMOCTH 0(OPMIIEHUSI HArpaJHbIX JOKYMEHTOB;

. GbOopMUpPOBaHUS CTATUCTUYECKUX JaHHBIX;



o NOJITOTOBKHU XapaKTEPUCTUKH
U IpU HAJUYUKM COOTBETCTBYIOLIEH PE30JIOLMHU PYKOBOAMTENS padboTomaresns Ha
CIIy’)keOHOW  3amucKe COOTBETCTByMIIEeH Qopmbl (cM. HMHcTpyknuioo 1o
nenonpon3BoacTBy B «C(K)OI Ne 11 r. YensOuncka»).

JIuuHble Aena BBIAAIOTCS MO/ PACIUCKY B )KypHaJe BbIJAYM JIMYHBIX JEII.

JIuuHoe Aeno AOMKHO ObITh BO3BPAIIEHO B OTIE] KaJpOB B TEUEHHUE HENEIBHOTO
CpPOKa C MOMEHTA €ro MOJIyYEeHHUS.

6.3. TpyaoBele  KHWKKM  paOOTHUKOB  MOTYT  TNPEIOCTaBISATHCS
pabOTHUKAMHM OT/AeNla KaJpoB JUIIb pabOTHUKAM OyXraiaTepud U 4jieHam
KOMHUCCUHU M0 COIMAJIbHOMY CTPaxOBaHMIO, - MpPU HEOOXOJMMOCTH MPOBEPKHU
JAHHBIX O HEMPEPHIBHOM TPYIOBOM CTa)ke PaOOTHHUKOB, - JJIs PEIICHHs] BOIIPOCOB
O HAYMCIEHHH U BBIJIATE MOCOOMH MO TOCYJapCTBEHHOMY COLIMAIIBHOMY
CTPaxOBaHHUIO.

7. OTBETCTBEHHOCTD 3A HAPYHWIEHHUE ITOJOXEHUSA

7.1. JomxHocTtHble nuiia Paboromaresns, BUHOBHBIE B HapyUIEHUH HACTOAIIETO
[lonoxenusi, HeCyT AUCHUIUIMHAPHYIO, AJMUHUCTPATUBHYIO, T'PaKJIaHCKO-
PAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C TpPYTOBBIM
koaexcoM PO u unbiMu penepaibHbIMU 3aKOHAMMU.
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