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MNOJOXEHUE
0 MOpsiIKe NPOBeIeHHsI NPOBEPOK OHOIHOTEYHOro GOHIA H U3BSATHA MATEPHAJIOB,

BKJIIOYEHHBIX B (helepajibHbIi CNHCOK IKCTPEMHCTCKHX MATEPHAIOB
1. O6mue moJioxkenus

1.1. Hacrosiimee mosoxenne o mopsiake poBeieHUs TPOBEPOK GHOITHOTEUHOTO boHIa U U3BATHS
MaTepHasIoB, BKIIOYCHHBIX B (he/IepaIbHbIN CIIHCOK IKCTPEMUCTCKHX MaTEepHAIIOB (ajee-
[Tonoxenue), onpenenser npapuia BbISBICHUS, OTPAHAYEHHS JOCTYIIA H U3bSTHS U3
Oubmoreunoro pona o6pa3oBaTeIbHON OpraHU3aUMK JOKYMEHTOB, BKIFOYEHHBIX B
(henepanbHbIi CIMCOK IKCTPEMUCTCKHUX MAaTePHAIIOB.

1.2.Hacrosmee ITonoxenne pazpaborano B cootBeTcTBUM ¢ DeiepatbHbIM 3aKOHOM POoCCHIACKOIT
Denepatin o1 27.06.2002 Ne 114-D3 «O n1poTHBOAEHCTBHH YKCTPEMHCTCKOM AEATETLHOCTH Y,
Ykasom [Ipesunenta PO ot 29.05.2020 No 344 «O6 yTBepKIeHHH] CTpAaTErHH IIPOTUBOICHCTBHUS
skerpemusmy B Poccuiickoit @enepanuu 1o 2025 romar.

1.3.Jlnst uene#t ucnons3osanust B HacToseM [1010)KEHHH TPUMEHSIOTCS CJIeIyIOIIHE OHSTHS U
COKpALICHHUS:
- ®COM- denepasibHbIit CITHCOK IKCTPEMUCTCKIX MATeEpPHAIOB, OMyGINKOBAHHbIH Ha
opuuMaNbHOM caiite MuHucTepeTBa I0CTHIINK PD;
- OKCTPEMUCTCKHUE MaTEpUaIIbI- IPEAHA3HAYEHHBIE [UISl PACIIPOCTPAHEHHs JTHOO MyOIMIHOTO
ACMOHCTPUPOBAHHS IOKYMEHTBI, THOO0 MH(OPMALNS Ha UHBIX HOCHTEJISX, IPU3BIBAIOIIHE K
OCYIICCTBICHHIO SKCTPEMHUCTCKOH eSTEILHOCTH JIMO0 0600CHOBBIBAOIINE MK OIPABJIBIBAIOIIHE
HEOOXOMMOCTb OCYIIECTBIICHHS TAKOH JIESTENILHOCTH, B TOM YHCIIE TPY bl pPYKOBOAMTEIEH
HallMOHAJI- CONMATTMCTCKOM pabouei napruu ['epmanuu, pamuctckoit naprun Uranum,
BBICTYIICHHUS, M300paXeHHs PYKOBOIMTENEH IPYIIN, OpraHu3alMii UITH JIBHKECHHH IPU3HAHHBIX
PECTYIMHBIMH B COOTBETCTBHH C MPUIOBOPOM MeskIyHapo1HOro BOGHHOro TpubyHasa juist cyaa
M HaKa3aHWs [NIABHBIX BOCHHBIX MPECTYITHUKOB €BPONEHCKUX cTpaH ocu (HropuGeprekoro
TpuOyHal1a), BBICTYIUIEHUs], H300paXKeHHs PYKOBOMTENEH OpraHn3aliuii, COTPYJHUYABIIHUX C
YKa3aHHBIMH IPYIIIAMH, OPTaHU3AIMSIMU WK IBUKEHUSAMH, ITyOIMKALUN, 000CHOBBIBAIOIIHE
HJIH OTIPAB/IbIBAIOIIHME HALIMOHAIIBHOE U (KJIM) PacoBOE IPEBOCXOCTBO JTHOO ONPABBIBAIOLINE
MPaKTHKY COBEPILICHUS] BOCHHBIX HJIM MHBIX NPECTYIJICHUH, HAIPABJIEHHBIX HA MTOJTHOE WITH
HaCTHYHOC YHUYTOXKEHUE KaKOH-TMO0 STHUYECKOM, COLMAIBHOMN, PACOBOM, HAIMOHATBHOMN MIIH
PETMTHO3HON IPYIIIEL.

1.4.Pabora ¢ marepuanamu, BKmodeHHbIMA B DCOM, IPOBOAUTCS € LETBIO IIPOTHBOICHCTBHUS
OKCTPEMUCTCKOH NEATENILHOCTH H HCKIIOYEHHS BO3MOXKHOCTH MAacCOBOTO pacpoCTpaHEHH S
9KCTPEMHUCTCKUX MATEPHAJIOB.



1.5.ITpoBepka GuGMMOTEYHOTO (hOH/IA HA MPESIMET HATHYHSA B HEM MaTEePUANIOB, BKIIIOUCHHBIX B
OCHOM, U U3bATHE TAKUX JOKYMEHTOB OCYILIeCTBIIsIETCs bubnorexapem- neaarorom
bommakosoit O.H.

[ops10K MpOBe/IeHNsl IPOBEPOK OHOIHOTETHOr0 (hoHA

2.1.Ilpoueaypa npoBepku GHOIHOTEIHOTO (OHIA COCTOMT U3 CIEYIOIIMX MEPOTIPHSATHH:

- aHaQJIN3 HE PeXe oHOTro pasza B Tpu Mecsia PCOM Ha Hanu4ne 0OHOBJICHUN;

- cBepka 6ubmoteutoro pona ¢ PCOM;

- 0hOpMIICHHE YUETHOH JTOKYMEHTAINH]

-H(pOPMHPOBAHHE aJIMHHUCTPALIMK 00pa30BaTe/IbHOM OPraHu3alii O HOBBIX IOKYMEHTaX,
caiiTax, U300paXEHUSIX U UHBIX MaTepraliaX, BKIIOUCHHbBIX B OCHOM.

2.2. Cepka 6ubanoreyroro ¢ponna ¢ ®COM mpoBUAUTCS MYTEM COMOCTABICHUA
OubaMorpaguUecKrX 3amuceil B MHBEHTAPHBIX KHUTAX U IEPEYHs MaTeprajon OCOM u
OCYIIECTBIISIETC:

- IJIAHOBO OJIMH pa3 B 3 Mecsla,

- BHEIUIAHOBO MPH KOMILIEKTOBAHNH GHOIHOTEYHOro (hOH A, Ha ITare 3aKas3a Wil MOCTYILICHHS

HE3aBHCHMO OT HCTOUHMKA KOMILIEKTOBAHHS (BHELIHsIS OPraHM3alus, B 1ap 1 Jp.).
2.3.Pe3ynbraThl NPoBepKH OHOIHOTEUHOro oH/a HGUKCHPYIOTCS B «XypHane cBepKu

6ubmotednoro ¢ponna ¢ ®COIM» (Tlpunoxenue 1). Jlomyckaercs BO3MOKHOCTD odopmiieHus

JKypHaa B 7eKTPOHHOM BHJe. Kajkas 3amuch BeeTCs SJIKTPOHHOH MO/INCHIO

OTBETCTBEHHOTO 3a CBEPKY J0JDKHOCTHOTO JINIA 00pa3oBaTesbHOM OpraHu3aliH.

Orpannyenne 10CTyNa H U3bATHE IKCTPEMUCTCKHX MaTEPHAIOB

3.1.Ilpu o6HapyxeHUH MaTepHastoB, BKIoueHHbIX B PCOM 1 yike HaXOJAIIMXCA B OUOIMOTEYHOM
donne:

-3KCTPEMHUCTCKHE MaTePUANIbl H3BIMAIOTCS U3 0OpalleHNs, H3 OTKPBITOrO JOCTyma
KHUTOXPAHEHUS;

-6ubauorpaduUecKue 3aucu O BBIABICHHBIX 9KCTPEMUCTCKUX MaTepHaiax yaandioTes 13
MHBEHTAPHBIX KHUT U HHOU JOKYMEHTAlnH OMOIHOTEKH;

- COCTABJISIETCS AKT O BBISIBIIEHMH MATEPHAJIOB SKCTPEMHUCTCKOTO cofepxkanus ([Tpunoxkenne 2).

3.2.13bsTHIE U3 0OpAIIEHUS] SKCTPEMUCTCKHE MaTepHallbl IIOMEIIAIOTCS B mKad KOMHaATBI apXUBa U
3aKPBIBAIOTCS HA 3aMOK, 0€3 I0CTymna JUlsl yUSeHUKOB.

3.3.AKT O BBISIBICHUU M3JIaHUH SKCTPEMHUCTCKOIO COJEPIKAHMS IIePe/IaeTCsl KOMUCCHH IO CITHUCAHUIO
00BEKTOB GUOTHOTEUHOr0 (GOH/IA IS CIMCAHNUS i yHHUTOXKeHHs. CrincaHne 00beKTOB
6ubmoTeyHoro GoHIa peryIupyeTcs OTAeIbHBIME PACIOPSAIUTENIbHBIMA U JIOKAJIbHBIMH
akTamMu 00pa3zoBaTeIbHON OpraHu3alliy.



1.5.ITpoBepka GubIMOTEYHOrO (hOHIA HA TIPEIMET HAIMUNS B HEM MAaTCPHAJIOB, BKITFOUCHHDIX B
DCHOM, 1 u3BATHE TAKUX JOKYMEHTOB OCYINECTBIIsIETCS bubnorekapeM- neiarorom
bommakosoit O.H.

Iopsa0K NpoBe/IeHHsl IPOBEPOK OHOTHOTEUHOr0 hoHA

2.1.I1poretypa npoBepku GHOIHOTEUHOTO HOHIA COCTOUT U3 CIIC/TYIOMINX MEpPOTIPUATHH:

- aHAJIM3 He pexXe oHOro pasa B Tpu Mecsaua ®COM Ha nanuane 0OHOBIIEHHUH;

- cBepka 6ubmorednoro Gona ¢ ®COM;

- 0(hOpMIICHHE YUETHOH JOKYMEHTAIHH]

-1HMOPMUPOBAHHE AIMUHICTPALMKM 00pa30BaTeIbHON OpraHu3alii O HOBBIX IOKyMCHTaX,
caiiTax, H300pa)KEHHAX U MHBIX MaTepraiax, BKIodeHHbXx B PCOM.

2.2. Crepka 6ubauortedroro ¢ponaa ¢ ®COM npoBHAMTCA MYTEM COMOCTABICHHSA
oubHorpaguUecKnX 3anuceil B MHBEHTaPHBIX KHUIaX W MEPEHs MaTepUajioB OCOM u
OCYIIECTBIISIETCA:

- IIJIAHOBO OJIMH pa3 B 3 Mecsla,;
- BHEIUTAHOBO MPH KOMIUIEKTOBAHHH GHOIHOTEYHOrO (hOH/Ia, Ha ITaNe 3aKas3a Wil MOCTYILICHHS
HE3aBHCHUMO OT HCTOYHMKA KOMILICKTOBAHHS (BHELIHsIS OPraHu3alys, B 1ap 1 Jp.).
2.3.Pe3ynbraThl NPOBEpKH OHOIHOTEUHOro (on/1a GUKCHPYIOTCS B «XKypnaiie cBepKH
6udmoTeunoro ponaa ¢ ®COIM» (Ipunoxenue 1). JlonmyckaeTcss BOSMOKHOCTD odopmiieHus
JKypHaIa B 7eKTPOHHOM BHJe. Kakas 3amuch BeJETCs 2JIEKTPOHHOH MOIACHIO
OTBETCTBEHHOTO 3a CBEPKY J0JDKHOCTHOTO JINIA 00pa30BaTesbHOM OpraHu3aliH.
Orpannyvenne 10CTYNa ¥ U3bATHE IKCTPEMUCTCKHX MaTepHAJI0B
3.1.ITpu oGHapyeHUH MaTepuaioB, BKIOYeHHbBIX B @COM 1 yxke HaXOAAIMUXCS B OUOIMOTEYHOM
donne:
-3KCTPEMUCTCKHE MaTEePHAIIbl M3BIMAIOTCS U3 0OpAIleHHs, H3 OTKPBITOrO JOCTyIa
KHUTOXPaHEHUs;
-6ubnorpaduUecKne 3aucu O BbIABJICHHBIX SKCTPEMHCTCKHX MaTepraiax yAasIoOTC 13
MHBEHTAPHBIX KHUT U HHON JTOKYMEHTaluK OMOIHOTEKH;
- COCTABJISIETCS AKT O BHISBICHUH MaTePUAIOB SKCTPEMHUCTCKOro conepxanus ([Ipunoxenne 2).

.2.13psaThle U3 0OpalleHus SKCTPEMUCTCKHE MaTeprallbl TOMEIIAI0TCs B mkag KOMHATBI apXUBa U

3aKPBIBAIOTCS HA 3aMOK, 03 10CTymna JUlsl yUCHUKOB.

(9]

3.3.AKT O BBISIBICHUU M3/IaHUM DKCTPEMHUCTCKOTO COJEPIKAHMsI IEPelacTCsl KOMUCCHH IO CITUCAHHIO
00BEKTOB OGUOTHOTEIHOr0 OH/IA sl CIMCAHUS i yHHUTOXKeHHs. CriucaHne 00beKTOB
6ubmoTeyHoro GOHIA peryIupyeTcs OTACAbHBIMH PACTIOPSTUTEIbHBIMA U JIOKAJIBHBIMH
aKTaMu 00pa3oBaTeIbHON OpraHu3allny.



