YTBEP/KJAEHBI
MpUKasoM

IlpaBuaa
00paboTKH NePCOHANLHBIX JAHHBIX

I. OGIIHUE MOJIOKEHUSI

1.1. lannpie IMpaBuna paspaGoTaHbl ¢ LENBIO 3aUTHI UHTEpecoB MyHHUUHNANEHOrO
OroukeTHOTO  00ImE00pa3soBaTesbHOro  yupekaeHus  «CrienuanpHas (KOppeKLHOHHas )
obweobpaszoparenbuas  WIKOJA-HHTEPHAT IS o0y4alomuxes ¢ OrpaHHYEHHbIMH
BOSMOKHOCTAMH 3110POBbs (TsKE/IBIMH HapylleHusimu peun) Ne 11 r. Yenabuncka» (1asee -
MBOY «C(K)OLI Ne 11 r. Yensbunckan) u CyOBEKTOB NMEPCOHANBHBIX JAHHBIX, B LEJSX
MPEAOTBPAILICHAS  PACKPBITHs  (Mepeladi), a TakKe COOMONCHHS HALTEKAUMX —[PABHII
o0palenus ¢ NepcoOHaIbHEIMH 1aHHBIMH. p

1.2. Jlanupte [lpaBuna mnpeana$nauena s HCMOMB30BAHMS BCEMHU paboTHHUKaMH
MBOY «C(K)OLI Ne 11 r. YensGuucka», AONYIUEHHBIMH K paboTe ¢ IepcoHaIbHBLIMYU
JaHHBIMH.

1.3. Pabotnukn MBOY «C(K)OLI Ne 11 r. Yensbunckan. JOOCTYI  KOTOPBIX K
NMEPCOHANbHBIM JAHHBIM HEOOXOAMM /UISl BBIMOJIHEHHS MMM CBOMX CITyXKEOHBIX (Tpy10BBIX)
00s13aHHOCTeH, NOKHBI OBITh 03HAKOMIICHBI ¢ TONOKEHUSIMHU 3aKoHoAaTebeTBa Poccuiickoil
Oesepanny 0 MEPCOHANBHBIX AAHHBIX, B TOM YHCIE TPeGOBAHMAMH K 3alliTe ePCOHAIBHBIX
AGHHBIX, JIOKYMEHTAMH, ONPEAC/IAIOMHMMA MOJIUTHKY OIepaTopa B OTHOLICHHH 00pabOTKH
NMEPCOHA/IBHBIX JaHHBIX, JJOKAJIBHBIMH aKTaMH 110 BONpocam 06]3&60'“(1"! [MNEPCOHA/IbHBIX JJaHHBIX

II. TEPMUWHBI U ONIPEJAEJIEHUSI

2.1. Mupopmauns - cpenenus (cooOLIEHHs, NAHHbIC) HE3ABHUCHMO OT (hopMbI  HX
npeacrasienus (c1. 2 @3 PO or 27.07.2006 r. N 149-03 «O6 undopmarmm, HH)OPMALMOHHBIX
TeXHOJIOTHUSX U 3aIUTe HH(OPMALIHKY). )

2.2. loeryn K MHGOPMAUMH — BO3MOXKHOCTB IOMYYCHHUS HHpOpMALMK U eé
nenonp3osanus (¢1. 2 ®3 PO o1 27.07.2006 r. N 149-B3 «O6 nnpopmaimu, HHGOPMALHOHHBIX
TEXHOJIOTHAX H 3alUHTE HHPOPMALIHN»).

2.3. Hocurens  undopmamnn - moGoii  MaTepHaibHblii  0OBEKT  HJIM cpena,
HCIONIB3YCMBIH JUTsl XPAHEHUs WK nepeiaun HH(popmaimy.

2.4. Hecankunonuposanneiii gocryn (HCJL) — nocryn k undopmarin, XpaHsLiencs
HA pasIM4YHBIX THNAX HOCHTesNeH (OyMaXkKHbIX, MArHMTHBIX, ONTHYECKHX H T. J.) B
KOMIIBIOTEPHBIX 0a3ax AaHHbIX, (GaioBbIX XPAHMIHILAX, APXHBAX, CEKPETHBIX YACTSIX H T. J1.
PA3IUYHBIX OpraHu3auuil nyréM u3MeHeHds (rnoBblueHHs, (ajibCHPHUKALMM) CBOMX NpaB
J0CTYyna.

2.5. Undopmaunonnas cucrema (MC) — cucrema, npeaHasHaueHHas s XpaHeHHsl,
noucka M oOpaboTKH HH(OPMALMH, M COOTBETCTBYIOUIME OPraHH3aLHOHHbIE pecypchbl
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HHGOPMALHIO.

2.6. Obpaborka NEPCOHATLHLIX JAHHBIX - moboe JciicTeHe (omcpamms) HIE
COBOKYMHOCTb  ACHCTBHI (onmepaumii), COBeplIaeMbIX € HCMONb30BAHHEM  CPeACTE
ABTOMATH3AIMH WK 03 HCT0Ib30BAHHS TAKHX CPEICTB € NepCOHATBHBIMH JIAHHBIMH, BETIONIE
¢6op. 3anKuCh, CHCTEMATH3AIHIO, HAKOTLICHHC, XpaHeHHe, yTouHeHHne (OOHOBICHHE. HIMEHTHIC.
H3BICUEHHE, MCIOJb30BaHHe, Mepeaady (pacmpocTpaHeHHe, TNPEAOCTABICHHE, JOCTYM ).
obe3munBanue, 6J0KHPOBAHHE, YIAJICHHE, YHUUTOXKEHHE MEPCOHATBHBIX JIAHHBIX (cT. 3 @3 PO
ot 27.07.2006 r. N 152-®3 «O nepcoHajibHbIX JIAHHBIX?).

2.7. MMapoan — CeKkpeTHas koMGuHALMS AP, 3HAKOB, CIOB. HIH OCMBICICHHOS
[peIoKEeHHE, CIyKAKMe JUTs 3alHTBI uHbOpMALMK OT HECAHKUHMOHHPOBAHHOTO aocTyna K
MH(pOPMALIHOHHBIM PECYpPCaM.

2.8. INepconanbibie AaHHbIC - mobas uHpOpMaLHsl, OTHOCAIIAACA K MPAMO  H.IH
KOCBEHHO OTpeIe/ICHHOMY HIH ONpeaenieMoMy (uzrueckoMy JHILY (cyObeKTy MepCoHaIbHBIX
nanubx) (ct. 3 @3 PO ot 27.07.2006 1. N 152-®3 «O nepcoHabHbIX JIAHHBIX?).

2.9. PacnpocTpaHeHiie MepCoHATBHBIX AAHHBIX - NeiicTBUS, HaMpablICHHBIE Ha
pacKpbITHE EPCOHAIBHBIX AaHHBIX Heolpe/e/IeHHOMY KpyTy JHIL (CT. 3 ®3 Pd ot 27.07.2006 r.
N 152-®3 «O nepcoHabHbIX JaHHBIX)).

2.10. Cy0beKxT nepcoHaIbHBIX AAHHBIX — (pu3MuecKoe JTHIO, KOTOPOE MpAMO HIH
KOCBEHHO OIPEIENIEHO NI ONPe/IeIAeMO C IOMOILBIO repcoOHAIBHBIX JaHHBIX

2 11. VHHYTO/KeHHE MePCOHAMBHBIX AAHHBIX - neicTBUs, B pe3y/bTaTe KOTOPBIX
CTAHOBHUTCS  HEBO3MOJKHBIM ~ BOCCTAHOBHTD colepikaHue  MEepCOHANBHBIX — JAHHBIX B
UHPOPMALMOHHOM ~ CHCTEME  NEpCOHATLHBIX JAHHBIX W (MaM) B pe3ysibTaTe KOTOPBIX
YHUYTOKAIOTCS MATCPHATBHBIC HOCHTENH MepCOHATIbHbBIX JaHHbIX (cT. 3 @3 PO ot 27.07.2006 r.
N 152-®3 «O nepcoHalbHBIX IAHHBIXY).

[11. TOPSI/IOK PABOTBI CO CBEJEHUSIMHU, COAEPKALLIUMH
[IEPCOHAJIBHBIE JTAHHDIE

3.1. TIpu 0OpaGoTke NepcoHANbHBIX JIAHHBIX Ha OyMa@KHBIX HOCHTENSAX, CHEMHBIX
HocuTensx (AMCKeTax, AMcKax, (el-HOCHTE/ X 1 T.11.), KOMIBIOTEPAX W APYrHX TEXHHHECKHX
cpeacTax, pabOTHHKH MBOY «C(K)OL Ne 11 r. YeqaGuucka» 00s3aHBI CIEIMTh KaKk 33
COXPAHHOCTBIO CaMUX OyMAKHBIX JIOKYMEHTOB, CBEMHBIX HOCHTEJEH ¥ KOMIBIOTEPOB M APYTHX
TeXHHUYECKHX CPEJACTB, TaK M 3a COXPaHHOCTHIO cozepKaiiefics B HUX HHQOPMALHH, 3 HMEHHEG
He JOIYCKATh HEMPABOMEPHOrO 03HAKOMIICHHH € Hell NMIL, HE MMEIOMMX JIOMycKa K pabore ¢
repcoHaIbHBIMHI JaHHBIMH.

3.2. 3anpellaercs XpaHeHHE HIH OCTaBICHHC GyMakHBIX JOKYMEHTOB H ChEMHBIX
HocUTeNell, COAepIKALLMX [ePCOHANbHBIC JAHHDIC, B BUjE. MO3BOJSIONIEM OCYIIECTBHTE
BU3ya/IbHBIH MPOCMOTP COACPKALIMXCH B HUX MEePCOHAIBHBIX AaHHBIX, HX (ororpaduposarnue
WM HECAaHKLIMOHMPOBAHHOE CO31AHMC conuii. HameuaTaHHble [OKYMEHTBI. COACPAALULINE
[epCOHA/IBHbBIE AHHBIC, 0/KHBI H3bIMATECA 13 IPUHTEPOB HEMEICHHO. XpaHenne OyManHbIX
JIOKYMEHTOB H CBEMHBIX HOCHTeJ e, ColepkalliX NepcoHabHbIC TaHHbIC, JIoNycKaeTcs TOIbKO
B ClIeLMATBHBIX 3aKPHITBIX LIKadax, cefiax i MOMELICHHIX, K KOTOPBIM MCKIHOUEH J0CTYII JIHIL
He JONYIICHHBIX K 00paboTKe COOTBETCTBYIOUIHMX [epCOHAIBHBIX 1aHHbIX.
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3.3. 3anpemaercs Ge3 npaAMOl  CayKeOHOH HEOGXOIUMOCTH J€NaTh BBIMHCKH
fICPCORATBHEIX  JAaHHBIX, PpaCNeyaTbiBaTh JOKYMEHTbl ¢ MEPCOHATbHBIMH JAAHHBIMH M
3anHChIBATL NNEPCOHANIBHBIC IaHHBIC HA CHbEMHBIC HOCUTEJIH.

3.4. Banpemaercss HCIONB30BaTH IS Nnepeaavyn MepCcoHaNbHBIX JaHHBIX ChEMHbBIC
HOCHTE!H, HE y4TEHHBIE B «XKypHalle yuera ChbeMHBIX HOCHTE eI HH(pOpMaLHu».

3.5. 3anpeiwaercss BBIHOCHTL JIOKYMEHTBI, CHEMHBIE HOCHTENH WIH [epPeHOCHbBIe
KOMIILIOTEPEL, COACPKALUME MEPCOHANbHBIE JTaHHbIE, 3a TPeaebl CIYKeOHBIX NOMeLIeHHii
MBOY «C(K)OILI Ne 11 r. YensGunckay, eciiu 310 He TpeOyeTcst 11l BBIOIHEHHS CITYIKeOHbIX
(TpyOBBIX) OOsI3aHHOCTEH M ecliM Ha 3TO He AaHo paspetienne aupekropa MbOY «C(K)OLLL Ne
11 r. YensaGuncka» uian OTBETCTBEHHOrO 3a OpraHusaluio 00paboTKH NepCOHANBHBIX JAHHBIX.

3.6. BymakHble JOKYMEHTBI C MepPCOHATBHBIMH JAHHDLIMA. Y KOTOpBIX HCTEK CpOK
XPAHCHHA. JIMUIHHE MM MCTIOPYCHHBIE KOMMH JOKYMEHTOB C MEPCOHATBHBIMH IAHHBIMA.
JONKHbI OBITh YHHUYTOXKEHbI 0€3 BO3MOXKHOCTH X BOCCTAHOBJICHMUSI (Harpumep. B LIpeaepax).

3.7. bonblune 06BEMBI GyMakKHbIX AOKYMCHTOB C NEPCOHAILHBIMU IAHHBIMHU, CHEMHBIE
HOCHTEIIH C MEpCOHAILHBIMH JAHHBIMM, @ TAK)KE BCTPOCHHBIC B KOMITBIOTEPBI HOCHTE/H ¢
MICpCOHANIPHBIMH  IAHHBIMH  JIOJUKHBI  YHUUTOXKATbCS MO/ KOHTPOJNEM OTBETCTBEHHOIO 3a
OpraHM3aunio oOpabOTKH NEPCOHANBHBIX JAHHEIX, CIOCOOOM, HCKIIOUAIOLIHM JanbHelee
BOCCTaHOBJIEHHE HH(OPMALIHH. 7

3.8. MOHMTOpPBI KOMIIBIOTEPOB, HCTIOJNB3YIOINXCS LISt 00paloTKK MepcoHanbHbIX
AAHHBIX, JOJUKHBI OBITh OPHEHTHPOBAHBI TAKHUM O0OPAa3’OM, YTOOBI MCKIIOUHTE BU3YallbHBIH
MPOCMOTP MH(OPMALMKM C HUX JIMIAMH, HE MMEIOLIHMH Aonyck K 00paboTKe MepcoHaIbHbIX
JIaHHBIX.

3.9. anpeaercss ycTaHOBKA M HCMONb30BAHME npu padore B APM Bpe1oHOCHBIX
MpOTPaMM.  BEAIIMX K ONOKHPOBAHMIO pabOTBI CETH. CAMOBOJNBLHOE H3MCHEHHE CETEBBIX
a1pecoB. CaMOBOJILHOE BCKpbITHE 0710KOB APM, MonepHm3atusi uiu mMoaupukauns APM u
MporpamMmHoro  obecnevenus. HecankumonupopanHas nepenasa APM ¢ nponucaHHbiMu
CeTeBbIMH HacTpoiikamu. [lepenaua APM u3 oanoro MOAPa3C/ICHUs B IPYroe MpPOH3BOAUTCS
TOJIBKO OTBETCTBEHHbIM 3a o0ecrnedyeHue 0€30MacHOCTH HHPOPMALMH € [peABAPHTEILHO
YAAQJICHHBIMH CETEBBIMH HacTpoiikamu. Mcnosnb3oBanue TexHonoruu 0ecnpoBOAHOIO Jl0CTyNa
0e3 pa3spelieHHst OTBETCTBEHHOTO 3a obecreueHHe Oe30MaCHOCTH B HH(POPMALIOHHBIX
cHCTEMaXx. .

3.10. Jlna paGoThl ¢ mepcoHaNbHBIMA AAHHBIMH paspeniaeTcs MCIoJib30BaTh TOJBLKO
ABTOMATH3MPOBaHHbIe paboune MecTa ykasaHHble B «[lepeune ABTOMATH3UPOBAHHBIX padoYMX
MeCT MH(OPMALHOHHEIX CHCTEM», MPH 3TO IS 00paboTKN NePCOHANBHBIX JAHHBIX MOJKHO
HCTIOJIB30BATL TOJIBPKO NpOrpaMMHOe obecniedenne ykasanHoe B «Ilepeyne oOLIECHCTEMHOrO U
NPUKJIAZHOTO IPOrpaMMHOI0 00ECIIEYECHU s,

3.11. 3anpeutaercss  ynoMHHaTh B pasrosope ¢ TPETBUMH JIHUAMH CBEJCHHSI,
CoJepIKallHe NepPCOHANIbHBIE TaHHbIe.

3.12. 3anpewaercs B HepabGouee Bpems Hiu 3a fnpejienaMu CiyKeOHbIX MOMeLleHu it
YHOMHHATL B pasroBope ¢ keM-1u00, Bkmovas mobbix pabothukos MBOY «C(K)OIL Ne 11 r.
HensiOunekay, cBeieHusl, ColepsKaliiie MepCoHATbHbIE JaHHbIE.

3.13. 3anpemaercs 06cy kK aaTh NOPSLOK JIOCTyMa, MeCTa XpaHEHHs, CPeICTBA H METOb
SAUATEL TIEPCOHANBHBIX  NAHHBIX € KeM-1M00, KpOMe OTBETCTBEHHOIO 3a OpPraHM3aluio
00pabOTKM  NEepCOHANBHBIX JaHHBIX. OTBETCTBEHHOTO 3a  OGecleueHme OesonacHocTy
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